 SEQ CHAPTER \h \r 1CITY OF GRAND FORKS

SPECIAL EVENTS PROGRAM
PROGRAM DESCRIPTION
The purpose of the Special Events Program is to provide funding to groups or agencies that promote the City of Grand Forks as an entertainment, recreation, and tourism center by holding new or expanding existing community-wide events that address the following issues:

· Attract visitors from outside the community/region.

· Promote Grand Forks as an entertainment, recreation, and tourism center.

· Promote the City’s natural, historic, physical or cultural resources.

· Promote the quality of life and sense of community.

1. PROGRAM ADMINISTRATION:  

The Office of Urban Development (UD) administers the program, including advertising the availability of funds, providing technical assistance to any agency requesting help preparing an application, managing the application review process, and disbursing funds.  Funds are provided on a reimbursement-basis only; organizations must submit proof of dollar-for-dollar match with requests for funds. 

2. ELIGIBILITY:

Any organization with the capacity to successfully implement a community-wide event is eligible to apply.  Funds may be requested to support salaries/fringe benefits, advertising, supplies, rent/utilities, and other costs necessary to support the successful operation of the event.  Funds may not be used to support ongoing or routine administrative and operational costs for applicant agencies.  Funds are not intended to support conferences or conventions; sponsors of those activities are encouraged to contact the Grand Forks Convention and Visitors Bureau.  

3. APPLICATION REVIEW PROCESS:

Applications must be received no later than Thursday, November 5, 2009, at 12:00 noon.  Applications received after this date will be returned.  Please submit ten copies for distribution to the committee.  Applications will be reviewed by the Special Events Committee, which will hear application presentations and develop budget recommendations to City Council.  Final approval and allocation of funds is made by City Council.  

4. REVIEW CRITERIA:

All funding requests will be reviewed to ensure there is no duplication of efforts.  Special consideration may be given to start-up events with significant growth potential.  Applications will be reviewed and recommendations made based on:

1. The feasibility and achievability of the event. 

2. The applicant organization’s capacity to successfully hold the event.

3. The need for City funding vs. the applicant’s ability to leverage other funding.  

4. Impact/economic benefit of the event.

5. Ability of the event to meet the goals of this program.

6. Overall quality of application/presentation.

5. REPORTING REQUIREMENTS:

Groups or agencies funded through this program must submit a final event summary and financial reports.  These must be submitted within 45 days of project completion; UD will retain 10% of the grant award pending receipt of final reports.  The required content and format  is outlined below.  

1.  SEQ CHAPTER \h \r 1Summary of the event, to include how the event:

· attracted visitors from outside the community/region;

· supported economic activity and expanded the tax base (to include the method by which these numbers were determined); and

· expanded cultural/recreational opportunities of the City.

2. Impact/economic benefit of the event, to include how many attended and how many dollars it brought into the City (include the method by which these numbers were determined).

3. How City funds were spent (salaries, supplies, advertising, etc.).

4. Income/expense or sources/uses statement.
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CITY OF GRAND FORKS

SPECIAL EVENTS PROGRAM APPLICATION

APPLICANT AGENCY/ORGANIZATION:  UND Cycling Club



MAILING ADDRESS:  Memorial Union Rm. 113, 2901 University Ave Stop 8385, Grand Forks, ND 58202
CONTACT PERSON:  David Cardarelli
PHONE NUMBER:  1-716-435-7217
E-MAIL ADDRESS:  david.cardarelli@und.edu
NAME OF EVENT:  (Pending) Ice Bike
DATE OF EVENT:  2/13/10
BRIEF DESCRIPTION OF EVENT:  Ice Bike will be an ice bicycle race that takes place during the 2010  Winterfest. The race will be both competitive and fun rider oriented.
SPECIAL EVENTS PROGRAM FUNDING REQUEST:  1000 FORMTEXT 

1000

TOTAL PROJECT COST:  1200 FORMTEXT 

1200

The information provided in this application is true and correct to the best of my knowledge and belief, and this application has been duly authorized by this agency’s governing board.

____________________________
David Cardarelli UNDCC/UNDCT President



11/4/09
Signature



Name and Title


Date

Please provide the following information:

A. DESCRIPTION:
1. Provide a detailed description of the event, including a timetable.  

The event will take place at 11am with registration beginning roughly an hour beforehand. Depending on how many and what category of riders show up there will be as many as 5 separate races. The event is likely to run for 3-4 hours (again, depending on how many attend). The concept of the race is to allow for specially equipped bicycles to compete in a harsh (by comparison to normal racing conditions) winter environment. The races are growing in popularity across the North and are quite popular in the Winnipeg area.
2. Briefly describe your organization and its mission.  Are you non-profit or for-profit?

The UND Cycling Club (which is also the governing organization of the UND Cycling Team) and it's members have a goal of  promoting cycling and the cycling lifestyle on and around the UND campus and the greater Grand Forks community in any way we can. Every day, with every person, on every ride. We are a non-profit organization.
3. What is the expected attendance of the event?  Cycling events are typically difficult to predict attendance since the events are largely weather based. We expect an ideal participation of 50 riders.  

What percentage is expected to come from outside the Grand Forks area? Roughly 70%
4. Is this an ongoing/annual event or a one-time event? 

We would like for our event to become an annual event along with Winterfest which is of course annual.
5. If ongoing, is the event now, or will it become, self-sustaining?  

The event is self sustaining so long as there are members to host it, and weather to support it.
6. Will this event generate revenue for your organization (is it a fundraiser)? The event will generate revenue for the organization only if enough people show up. Since we are non-profit, all funding for supplies comes directly out of the money that the club has raised. 

If so, how will that revenue be used?  If any revenue is generated, all of that money will go directly to fund other cycling events within the greater Grand Forks community as well as to help defer costs associated with collegiate racing within the NCCCC (North Central Collegiate Cycling Conference).
7. Detail efforts to obtain funding from other sources, and describe the effect of partial or no City funding on the event.  We have made significant efforts to host fundraising race and fun events in relation to cycling, and we have also just completed our annual sponsorship drive. All of the funding received from these avenues (which amounts to less than $300) will be put forth to help fund this event. If no city funding is received, the event will still go on, however costs will need to be significantly reduced as we need to use any available funding to defer the cost of our racing season which can exceed $1000/team member.
B. EVENT BUDGET:  Use format below.  Attach a justification explaining how the figures were derived; describe the source(s) of other funds.  

	
	SPECIAL EVENTS FUNDS
	OTHER

 FUNDS
	TOTAL

	SALARIES/FRINGES
	0
	0
	0 FORMTEXT 

0


	DUES/MEMBERSHIPS
	0
	0
	0 FORMTEXT 

0


	EQUIPMENT
	0
	0
	0 FORMTEXT 

0


	RENT/UTILITIES
	0
	0
	0 FORMTEXT 

0


	ENTERTAINMENT
	0
	0
	0 FORMTEXT 

0


	ADVERTISING
	100
	0
	100 FORMTEXT 

100


	SUPPLIES
	100
	0
	100 FORMTEXT 

100


	PRIZES
	800
	200
	1000 FORMTEXT 

1000


	CONCESSIONS
	0
	0
	0 FORMTEXT 

0


	OTHER (LIST)
	0
	0
	0 FORMTEXT 

0


	     
	     
	     
	0 FORMTEXT 

0


	     
	     
	     
	0 FORMTEXT 

0


	     
	     
	     
	0 FORMTEXT 

0


	     
	     
	     
	0 FORMTEXT 

0


	     
	     
	     
	0 FORMTEXT 

0


	TOTAL COST
	1000 FORMTEXT 

1000

	200 FORMTEXT 

200

	1200 FORMTEXT 

1200



C.
AGENCY BUDGET SUMMARY:  Provide (or attach) a synopsis of the agency budget indicating the need for funding.  300
D. GOALS:  Which of the following goals does this event address?


 FORMCHECKBOX 

1.  Attraction of visitors from outside the community/region.


 FORMCHECKBOX 

2.  Promotion of Grand Forks as an entertainment, recreation, and tourism center.

 FORMCHECKBOX 

3.  Promotion of the City’s natural, historic, physical or cultural resources.

 FORMCHECKBOX 

4.  Promotion of quality of life and sense of community.

E. ATTACHMENTS:

a. Application must include the following:

i. Agency organization chart., list of officers and/or governing board 

b. Completed “Visitor Spending” worksheet (attached)

c. Please have a copy of the most recent audit of the agency available upon request.


SUBMIT TEN COPIES OF ALL APPLICATION MATERIALS 

BY 12:00 noon ON THURSDAY, NOVEMBER 5, 2009 TO:


Peggy Kurtz






Phone:  701-792-2883


Office of Urban Development




Fax: 701-746-2548


1405 1st Avenue North





TDD – ND Relay:  711


Grand Forks, ND  58203





pkurtz@grandforksgov.com

e-mail applications cannot be accepted

Office Use Only





Date Rec’d:_______








